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(Job Description)

2.0— ?3’] c\%ﬁc\)mgmﬁelmcﬁﬁ (Job Overview)

(Position) (Bureau) (Reports To...) (Supervises...) $2000
(Pay Grade)
cﬁggﬁgﬁwqf)?l}ﬁmﬁ
. o (Subject Trainer —
mﬁ:f’)ﬁc\%?sf]gﬁ 058';300:8&5]61:; 61@8‘;3 Central level) )
(Training (Bureau of ’ ..
In-Charge) Basic Education) (Bureau Head) (Sefonodary Supervision)
5581010585001
DEQO Subject Trainer

J:o— 0216:001610210p8503505 (Purpose)

The Training In-Charge is responsible for leading the overall training activities of the Basic Education Bureau,
such as training subjects’ trainers on subject skills and methodologies, school principals training on leadership
and management skills, continuous professional development trainings, and other capacity development
trainings and workshops.

Q:0— ?@'] ,d)ﬁ(ﬁ:ﬁ(ﬁ:@quﬁf@q ox¥e1 (Duties, Responsibilities and Tasks)
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Q:0— ﬁfs']c%:mﬁcﬁ:ﬁ&:cc’]gﬁogﬁ (Core Duties and Responsibilities)
Planning:

e (Coordinate with the Head of BBE and the CLS In-Charge for the planning and organizing of:
o Subjects and school principal trainings
o Continuous professional development and other capacity development trainings
o Curriculum development training and workshops.

e Identify relevant training/ workshops based on the needs from different Districts.

e Prepare Annual Operational Plans and budget proposals in regard to training activities.

Management:

e Collect and analyse the quarterly reports from the Subject Trainers and provide feedbacks.
e Provide and assist in preparing training activities report for donors and partners.

Implementation:

Develop training aids and teaching materials.

Deliver relevant trainings, as necessary.

Collect and filing trainings activities reports and documents, including financial supported documents.

Support the coordination of the board exam at central level.
Co-ordination:

e (Coordinate with the DEOs for organizing subject trainings in each district area.
e Communicate and consult with local expertise on particular subject training.

Supervision:

- ﬁf@’]ooﬁemaqmgmoowr% (Other Tasks)

e Regularly report verbally and in writing to Supervisor.

e Attend all relevant meetings and workshops, as appropriate or assigned.
e Pursue professional development opportunities.

e Conduct other duties as assigned by Supervisor.

20— ooﬁelccac\%ﬁ@gcﬁl (Work Location): mﬁeb:d%:blmz (Thay Bay Hta-KECD HQ Office and Mae Pa

Communications Office)

G.0— o C\%ﬁooﬁ OO QVIZD @1 :sgf)oowr% (Minimum Requirements)
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N RPIPORP
(Education)
Completed one of the KECD
Higher Education Programs,
or hold a university degree,
or equivalent qualification,
preferably in Education.

AND

Hold Basic Teacher
Trainings certificate/s (local
or international).

ooﬁogooﬁooﬁ
(Skills)

Teaching and/ or Teacher
Training Skills.

Good time management and
organizational skills.

Good and effective
communication skills with
team, colleagues and good
networking with external
partners.

Competent ability to develop
contextualized learning and
teaching materials.

Competent in use of Basic
Microsoft Office Suite.

Language skills:

o Fluent in reading, writing,
and speaking Karen.

o Intermediate English.

o Ability to communicate in
Burmese (preferably).

o ®18(§|
(Experience)

Teaching and/ or training
experience.

Experience in developing
teacher training materials and
training delivery.

Experience in planning and
organizing training events.

Experienced in working with
education stakeholders along
the Thailand — Burma border.

Familiar with Karen
Education System and
context.

Application Details

Please send your CV and letter of interest to kedktl@yahoo.com, and CC to benloithankornsakul94@gmail.com
Closing date of application will be on October 12, 2022.
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