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unDul.ohqJ;vR0JRusdR  

Karen Education and Culture Department 
 

rl'gvD>vRymyeD.uGJ;zsg 
(Job Description) 

1²0 = rl'gvD>vRtw>rRwuGD. (Job Overview) 

vD>vR 
(Position)  

0JR'h 
(Bureau)  

qSXxD.w>ymzsgql 
(Reports To...)  

[H;pkeJ.usJ 
(Supervises...)  

w>bl;w>vJ 
tywD> 

(Pay Grade)  

w> u&Xu&d 
rRoud;w> 'D; 
ySRw0Xrl'gcd.  

(Community 
Mobilizing Officer) 

w>wdmusJRvDRqD 
0JR'h 

(Bureau of  
Special Projects) 

0JR'hcd.  

(Bureau Head) 

(Secondary Supervision)  
w> u&Xu&d 
rRoud;w> 'D; 

ySRw0XySRrRw>zd  
(Community Mobilizing 

Team Staff) 

 

2²0 = w>zH;w>rRw>ynd.wdmym  (Purpose)  

w>u&Xu&drRoud;w>'D;ySRw0Xrl'gcd.tHRub.rRql.xD.0J'. w>ul.b.ul.ohtw>yXqSX&J.usJRvXvD>u0DRylR 
M.vDRIAw>oh.wz.M.tusg  uy.Ckm0J'.'D;Aw> rR ql. xD. uFd zd rd> y> ufd o &. u  &X 'D; uFd u rH; wHm t w> zH; w> rR oh. 
w z. <Aw>[h.w>oh.nge>yX>qluFd'D;ySRw0Xoh. w z.< Axk;pkeJ.usJ'DrR pXRySR w0Xt*RvXu'k; vd.xD.z;xD. *H> cD. 
xH;  w> ul. b.ul.ohw>wdRusJRoh. w  z. M.vDRI 

The Community Mobilizing Officer will strengthen local education management. This will include 
strengthening Parent Teacher Association and School Management Committees, facilitating the awareness-
raising sessions with the schools and communities at the community level, and guiding the implementation of 
other community-driven initiatives in education. 

3²0 = rl'g< w>[H;rl[H;'g'D; rl'gw>rR (Duties, Responsibilities and Tasks)  
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3²1 = rl'g'D; w>[H;rl[H;'gcd.oh. (Core Duties and Responsibilities)  

w> &J. w> usJR APlanning: 

 &J. usJR ym vDR Cm A'DweH.w>zH;w>rRt&J.w> usJR 
To prepare Annual Operational Plan. 

 &J. usJRAw> wdm usJR t w> zH; w> rR oh. w z. w cg pkmpkm A 
To prepare the activities plan for each implementing project 

 

w> yX qSX &J. usJR AManagement: 

 [h. ul. [h. z; 'D; qD. xGJ rR pXR Aw>zH;w>rRw>[l;w>*JRvXAt b. w> rR tDR oh. w z.  
To provide feedback and support in the works and activities that are being implemented 

 uG> xGJAymuDR ArR eD> rR CgA'D; yJm xH eDR z; Aw> u &X u &d rR oud; w> 'D; ySR o 0Xt w> zH w> rR w> [l; w> *JR oh. w z. 
A'D; ym zsg xD. ph> uD; w> uG> qX. rJm vX w> zH; w> rR t ylR oh. w z. qlAySR [H; pk eJ. usJ w> t td.  
To monitor, compile, document and analyze the community mobilizing works and activities that are 
being implemented, together with the progress and difficulties encountered, and report to direct 
supervision. 
 

w> 'k; vdm xD. z; xD. w> zH; w> rRA'D; w> rR oud;w> AImplementation and Coordination:  

 w>[h.w>oh.nge>yX>Ab. C; 'D; ul. oh qJ; vR t w> zH; w> rR Aql uFdurH;wH;<AuFdzdrd>y>uFd o&.u&X 
'D;ySRw0Xzdoh.wz.  
To conduct awareness raising session with regard to KECD approaches to school committees, parent 
teacher association and community members.   

 [h. w cl xD. AySR w 0X zd oh. w z.  'f od; At uoh ymzsgxD.At w> vd.b.   oh. w z. A'f od; u zd; rH vdm t o; 'D; Aw> 
wdm usJR t w> zH; w> rR w z.  A 
To mobilize communities to identify priority projects that will address their underlying vulnerabilities 
and needs.  

 &h vdm rkm vdm o; 'D;[D.u0DRySRb.rlb.'g<A u&XrRoud;w>vXtb.xGJ oh.w z. A'D; xk;pkeJ.usJ0JAw> 'k; td. 
xD. w> Ck uFd phym uDR 
To liaise with local authorities, relevant partners to guide the implementation of school-based revolving 
fund.    

 &h vdm rkm vdm o; 'D;unD'DuvkmpXzSd.u&Xt0JRusdR<Au&XrRodud;w>vXtb.xGJ w z. A'D;CBOs/NGOs vX 
w> Ck tg xD. ArR *hR xD. uH>pD'D; w> oh w> b. AvXw> u &X u &d t ylR rh> *hR vX w> csX rh> *hR  
To liaise with KNU's departments, relevant partners, and CBOs/ NGOs in bringing capacity building 
support internally and externally.  
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 uvlRuG>xGJ orHord;ySRw 0Xt w> zH; w> rR AxDbd'D;'k;y.Ckmy.*D>  t0Joh.vXw> zH; w> rR t ylR  
To continuously follow up with community and keep them engaged and involved with the project. 

 uwJm u wDRym0Jw>[l;w>*JRw>ymzsgA'f CBOs/CSOs and NGOs u&XrR oud;w>w z. A'D; 0JR'hoh. wz. 
vd.0Jtod; 
To prepare the activity reports, as required for the CBOs/CSOs and NGOs that the bureau is working 
with. 

 

w> xk; pk eJ. usJA Supervision: 

 &J. usJR 'D; wD cd. &d. rJA w> yJm xH eDR z; uhR ySR rR w> zd t w> zH; w> rR vX t [H; pk eJ. uJs 0J oh. w z. 

To conduct performance appraisal with the subordinates he or she directly supervises.  

 &J. usJR 'D; wD cd. &d. rJ Aw> rR vd oh. w z. ql Aw> u &X u &d rR o ud; w> 'D; ySR o 0X zd oh. w z. 

To organize and facilitate capacity building support with the community mobilising staff. 

 

3²2 = w> zH; w> rR Arl 'g 'D;Aw> [l; w> *JR t *km t *R w z.A (Other Tasks) 

 qSX w> ym  zsg vX w> u wdR rh>  *hRAvX w> uGJ; rh> *hR ql                                      ySR [H; pk eJ. usJ    
Regularly report verbally and in writing to Supervisor. 

 xD. w> td. zSd. A'D; w> rR vd oh. w z. vX t -uX; xD. Arh w rh> 'f w> rX t xD. 0J w z.  
Attend all relevant meetings and workshops, as appropriate or assigned. 

 Ck w> cGJ; w> ,m vX w> zH; vd rR 'd; <A w> oh w> b. oh. w z.   
Pursue professional development opportunities. 

 [H; xD. zD. xD. w> zH; w> rR t *km t *R w z. 'f w> [H; pk eJm usJ  tDR t od;  
Conduct other duties as assigned by Supervisor. 

 

3²3 = w>rR tvD>tusJJ (Work Location): w> qJ; usd; 0JR 'X;   (Thay Bay Hta –KECD HQ Office) 

4²0 = w>vd.b.ywD>vX t-uX;td.wz. (Minimum Requirements)  
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w>ul.b.ul.oh 
(Education) 

 t  pSR u wX> u b. 'd; 
M> 0J Ay wD> xD yD ng 
AJunior College  A(rh) 
vX t 'H; od; vdm o;  

At least completed 
Junior College (or) 
equivalent.  

 

w>ohw>b. 
(Skills) 

 usdmA(u nD= AbsJ; bsJ; bsD; bsD; 
y ,DR= A Intermediate,  
tJ; u vH;= A Intermediate 

Language (Karen- Fluent, Burmese- 
intermediate, English- intermediate) 

 cD. zFL xX.A(tH rhvf<A rR _cdR pD. tD 0H;<A 'D;    visual 

media oh. w  z.  

Computer (Emails, Microsoft Office, and 
Other visual media)  

 xD &DR = Aw> oh w> b. 'f t rh> Aw> rR oud; w> 'D; 
ySR tg *R<A w> bSg &SJ w> *h> uD<A w> yJm xHeDR z;w> 
<A rR w> wkR vDR wDR vDR vX w> rR t ylR  

General- Interpersonal, Problem solving, 
Analytical skill, and strong work ethic. 

w>vJRcDzsd 
(Experience) 

 rR oud; w> 'D; *H> cD. xH; w> 
u &X u &d<A u &Xo bsh t 
pSR u wX> A3AeH. 

At least 3 years’ working 
experience with CSOs/ 
CBOs and/ or NGOs. 

Application Details 

Please send your CV and letter of interest to kedktl@yahoo.com,  and  CC to  
benloithankornsakul94@gmail.com Closing date of application will be on October 12th,  2022. 

 


